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III. RESPONSIBILITIES OF THE CANDIDATE 
 

It is the responsibility of candidates to document their accomplishments during the probationary period and 
while in rank in preparation for promotion and/or tenure. The following list indicates several responsibilities of 
the candidate, which are not listed in any specific order of importance; neither is the list intended to limit the 
responsibilities of the candidates to those listed. 

 
Tenure-line faculty are responsible for demonstrating at least satisfactory performance in all three of the areas of 
teaching, research and creative activity, and service. School expectations for each of these three areas are outlined 
in the School Faculty Work Document. Consideration for promotion or tenure, however, requires demonstrated 
excellence in at least one of the three areas or evidence of balanced strengths that promise excellent overall 
performance of comparable benefit to the university (see Section X below). Consideration of promotion of 
lecturers to the rank of senior lecturer is based on demonstrated excellence in teaching, with at least satisfactory 
performance in service; consideration of promotion of clinical faculty is based on demonstrated excellence in 
either teaching or service, with at least satisfactory performance in the other area. Peer-reviewed dissemination of 
scholarship is required for all promotions, including lecturer and clinical lines, as appropriate for the appointment 
and the area of excellence. Criteria for tenure and promotions are stated on the IU Policies website 
(http://policies.iu.edu), in the IUPUI Faculty Guide, in the IUPUI Chief Academic Officer’s Guidelines for 
Preparing and Reviewing Promotion and Tenure Dossier, and in department criteria and school guidelines for 
promotion and tenure. 

 
There is no single way to show excellence in any area, but the case for excellence in scholarship is made by 
presenting evidence of quantity, quality, and impact, and quantity appropriate for the faculty line and rank. 
For every kind of scholarship, a candidate must demonstrate how their work fits within the standards for 
scholarship appropriate to their field and address the extent to which methodology (or methodologies), 
evidence, audience, and type of scholarly products meet the standards of their field or fields. 

 
Should a candidate believe that procedures have not been followed by the primary committee, a written appeal may 
be directed to the department chair. Should a candidate believe that procedures have not been followed by the 
department chair or by the SLA Promotion and Tenure committee, a written appeal may be directed to the dean. 

 
Guidelines for the IUPUI Curriculum Vitae format given in the IUPUI P&T Guidelines must be followed, 
particularly with regard to documenting publications. The following provides additional commentary on some of 
the requirements for the CV: 

 
A. Since a promotion is based primarily on work accomplished in rank, those accomplishments in 
teaching, service, and research and creative activity that are being cited as the basis for promotion should 
be clearly identified as having occurred while in the current rank.  (See also Item C below.) 

 
B. Only works that are published, accepted, or “in press” should be listed on the CV. Accomplishments 
that are pending (e.g., articles submitted but not yet accepted or nominations for teaching excellence 
awards) should be clearly designated as such and considered appropriately within the context of the rank 
for which the candidate is being recommended. Works submitted, under contract, or in progress may be 
discussed, as appropriate, in the candidate’s statement or elsewhere in the dossier. Note that books and 
comparable projects that are under contract with a publisher are typically considered as “work in 
progress” and NOT as “accepted” or “in press,” and so should not be listed in the CV, although they may 
be discussed in the candidate’s statement. 

 
C. Prior work of candidates can be considered in whole if the work is accomplished in rank (including 
visiting positions). 

 
D. In some instances, professional work completed while the candidate was not in a tenure-track 
position, (e.g., as a research associate), may count toward tenure. This will be subject to approval by the 

http://policies.iu.edu/
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chair/program director and dean. Such approval should be arranged as early as possible in the candidate’s 
career, and should be documented in writing. In all cases, policies and procedures given on the IU 
Policies website (http://policies.iu.edu) and in the IUPUI Faculty Guide must be followed with regard to 
any exceptions sought to the standard probationary period. 

 
E. All published or “in-press” works listed in a dossier must be cited using a complete citation form 
consistent with the candidate’s disciplinary style standards (e.g., APA, MLA); that is, citations listed in the 
CV must include the name of all authors, creators, or collaborators in the order in which they appear either 
in the publication or in the development and launch of their work, with the candidate’s name in bold where 
multiple authors are listed, as well as the title, publisher, place and date of publication, page numbers, 
and/or other information relevant to the scholarly product being cited. 

 
1. Collaborators on any scholarly product, including co-authors, should be asked to provide a 
statement clearly indicating the extent and nature of the candidate’s individual contributions to the 
team effort. Collaborators are expected to comment on the contributions of the candidate to the 
product, not on the quality and importance of the product. If there are multiple collaborators/co- 
authors, a statement from the primary collaborator is sufficient. 

NOTE: Ideally, these statements are requested at the time the products are published, and may be solicited 
by either the candidate or the department chair. These statements should be included with the materials sent 
to external reviewers. 

 
2. The nature and extent of the candidate’s contributions to publications and other scholarly products that 
have collaborators/co-authors should be presented in the candidate’s statement or in the documentation of 
teaching, research/creative activity or service and not in the CV. 

 
F. Each publication/product should be categorized as either refereed or non-refereed. Typically, only 
products that have undergone a blind review process are considered to have been refereed; exceptions should 
be explained. 

 
G. Publications that are in whole or in part derived from the candidate’s dissertation should be so noted. The 
candidate should also carefully document which part of the work, both the underlying research as well as the 
writing, was drawn directly from the dissertation and which part of the work moved beyond the dissertation. 

 
H. Works in print should be listed under “publications” in the vita in the standard bibliographic 
format. Works listed as published must be ‘retrievable.’ Works accepted for publication but that have 
not yet appeared in print should be included in the CV, but the notation “accepted” or “in press” 
should be added, as appropriate. In all cases, the complete manuscripts should be available for review. 
For the purposes of promotion and tenure, the following guidelines apply: 

 
1. An “accepted” or “in press” publication, be it an article, chapter, book or other product, is one that has 
been accepted for publication and no longer requires revision. To justify inclusion of “in press” publications 
in the vita, candidates must provide a letter from the editor and/or publisher of the manuscript stating that 
final copy proofs are in production. Otherwise, the work should be described as “submitted” in the statement 
and not listed on the CV. Note that an ‘advance contract’ offered by many publishers for work in 
development is NOT an indication that the work has been “accepted” for publication, nor is the work 
considered to have been peer reviewed at this stage. Works under ‘advance contract’ should not be listed in 
the CV, but should be described in the candidate’s statement and in the dossier. 

 
2. An article, chapter, book or other work that has been conditionally accepted for publication, but still 
requires revisions by the author should be described as “submitted” in the statement and dossier, but not 
listed on the CV; the candidate may supply a copy of a book contract or a letter from the editor stating that 
a manuscript has been accepted for publication pending revisions, but it should not be listed on the CV as 
“accepted” or “in press” if further revision is still required. 

http://policies.iu.edu/
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3. Letters from editors/publishers must be provided by the candidate to chairs in a timely fashion, so that 
they may be shown to external reviewers. 

  
3.4. For work with multiple lifecycles (for example, digital scholarship), the candidate must provide 
citations that distinguish products for each new published or launched work of scholarship. Because such 
work is not tied to one fixed point of publication, the candidate must place the work within a context that 
uses terms recognized by professionals in the candidate’s field. 

 
I. Academic editing may be offered as an example of scholarly activity on the CV. While there is a range of 
academic editing, that which requires sustained research and original or critical activity constitutes basic 
research. Editing in the academy can include scholarly editing of primary texts, the editing of learned journals, 
anthologies, reference books and similar activities. It is the candidate’s responsibility to make the case in the 
candidate’s statement and dossier for which editing activities should be considered research activities and which 
should be considered service or teaching activities. 

 
J. Candiates can use different forms of scholarship—such as public, applied, and digital scholarship—to 
describe aspects of or all of their scholarly identity. Evaluators of such scholarship should accept that the 
evidence used to support such scholarship may differ from traditional forms of scholarship. Non-traditional 
dissemination outlets and alternative metrics are acceptable and candidates should work with chairs to establish 
how non-text forms of peer-reviewed scholarship (e.g. museum installations, digital projects) can be 
documented for department and school promotion and tenure review. Likewise, candidates are responsible for 
working with chairs or program directors to establish how best to document scholarship that is the product of 
collaborations with non-academic partners. For further discussion on terms specific to public scholarship, 
please see supplementary resources in the Dean’s Office.Applied research may be offered as another example 
of scholarly activity and listed accordingly in the CV. 

 
K. Items on a CV can only be listed in one category – teaching, research/creative activity, or service – 

even if they may be considered as addressing multiple categories. The relevance of, for example, a 
research publication to a candidate’s scholarship of teaching can be described in the candidate’s 
statement, but the publication itself cannot “double count” as both a research and a teaching publication. 

 
L. The CV must be formatted using the format given in the campus P&T guidelines. Candidates will be 
required to resubmit their CV with the appropriate formatting if a different format is used. 

 
Guidelines for documenting scholarly and professional activity in teaching, research, and service given in the 
IUPUI P&T Guidelines must be followed carefully. The following provides additional commentary on the 
documentation of scholarly and professional activities: 

 
M. Candidates must provide one copy, offprint, or preprint of each work published or accepted for 
publication, while additional copies needed for external reviewers are provided by the department. 
Or candidates must provide digital access to work appropriate to the standards under which the 
work will be evaluated and has been assessed by external reviewers. 

 
N. The nature of public and applied scholarship is diverse and the evidence used to support it may differ 
from traditional forms of scholarship. Non-traditional dissemination outlets and alternative metrics are 
acceptable for P&T. Candidates are responsible for working with chairs to establish how non-print forms 
of peer-reviewed scholarship (e.g., museum installations, digital projects) can be documented for 
department and school, as well as external, review for P&T. 

 
O. Candidates should provide copies of all known reviews (and not just a selection) of a book or other 
work. 

 
P. If a candidate for promotion and/or tenure presents published, in-press or accepted materials that 
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cannot be given adequate evaluation because they are written in a language insufficiently known to 
members of the department or SLA committee, the chair of either committee may request that the 
candidate prepare an English translation of selected portions of the materials (or a precis of them) that 
would permit the committee to make an informed evaluation. In certain cases it may be deemed 
necessary to invite a consultant, fluent in the language in question, to participate (but not vote) in the 
committee's discussions, 

 
Q. Scholarly presentations are valued for promotion and tenure purposes to the extent they reflect the 
same criteria of scholarly value as standard professional publications including documented breadth of 
exposure and dissemination; scholarly impact; and the selectivity, scale, scope, and the prestige of the 
presentation venue. 

 
R. A candidate's teaching record must be documented, not merely asserted. Candidates must provide an 
evaluation of teaching and advising materials, including summary statements of the results of teaching 
evaluations conducted since the candidate's last formal promotion evaluation, or for at least the three 
years preceding the year of the current review. It is the candidate’s responsibility to have peer reviews 
completed in a timely fashion such that they may be included with other materials. 

 
S. Proof of professional honors or recognition and proof of professional service, both within and 
without the University, is the responsibility of the candidate. All pertinent documentation regarding 
such honors, awards, or service, e.g., letters of appointment to committees; letters of recognition from 
local, regional, national organizations) should be included in an appendix to the dossier and, whenever 
a professional honor or award is cited, the candidate should also provide some information or 
documentation about the award or honor. 

 
T. Copies of all annual review summaries of the candidate, as reflected in letters from the chair should 
be included in an appendix to the dossier. If an annual summary of the candidate is excluded from the 
dossier, the candidate must offer a compelling explanation for its exclusion. In addition, the candidate 
should discuss with the department chair submission of any other documents that may be deemed 
pertinent to promotion or tenure action. Annual review summaries will not be forwarded to the Office 
of Faculty Appointment and Advancement unless specifically requested by that office. 

 
U. It is the candidate’s responsibility to ensure that materials, including the vita, are placed in the 
proper format and location in the IU eDossier platform. Model dossiers are available from the dean’s 
administrative assistant. 

 
 

IX. GUIDELINES FOR EVALUATING PUBLIC RESEARCH AND APPLIED RESEARCH 
 

Applied research differs from traditional modes of research in two important ways. First, applied 
Expectations for any kind of research remains fundamentally the same whether a candidate provides evidence 
through one kind or multiple kinds of scholarship. The variety of scholarship might include: public, applied, 
digital, and traditional. Whatever kind of scholarship candidates document, each candidate must demonstrate how 
their work satisfies the same basic criteria: What was the problem or issue engaged? What was produced within 
one’s discipline? Was the production collaborative in nature? How was the product vetted and peer reviewed? 
What is the audience for the scholarship? Where are the outlets of the scholarship and what impact did it have? 
Given the diversity of scholarship that exists, answers to these questions will be diverse. 

 
A. General Guidelines 

 
1. Differences between traditional and applied research must be recognized. The research and creative 
activities of public researchers and applied researchers will take both traditional and applied a variety of 
forms (see supplementary material in the Dean’s Office). , and it  It is the responsibility of the candidate 
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initially to explain and to document the quality and quantity of their work and the contribution to 
knowledge behind their submissions. 

 
2. Public research and Aapplied research may display considerable overlap between research and service. 

The result of such overlap creates scholarly activities in which service aspects enhance the impact of the 
research. Because of such overlap, candidates who apply for promotion and tenure should consider 
submitting their dossier as a balanced case. 

 
3. If public researchers and applied researchers choose research as their area of excellence, then 
publications in media of quality are expected as evidence of scholarly work. Furthermore, candidates 
whose principal specialization is public research or applied research are expected to present papers and 
to participate in scholarly meetings and colloquia, demonstrating a commitment to current scholarship in 
the field. 

 
4. In addition to traditional publications, public research and applied research may also include such 
work as the securing of grants and research contracts for themselves, their students, and their 
collaborators; serving as consultants, working with a range of non-university groups and 
organizations, and participating in national organizations; scholarly editing; recorded oral documents; 
reports and collaborative projects; visual productions; exhibits; and other activities that demonstrate 
the application of scholarship to the needs of both the public and the profession. 

 
5. When public research or applied research is included in the dossier, it must be reviewed by peers 
in the candidate’s field if it is to contribute to the case for promotion and tenure. External reviewers 
should be asked to evaluate all aspects of candidates’ work including such items as letters from non-
academics and professionals from other disciplines who are in a position to validate the candidate’s 
work, and show that it has made a contribution to knowledge within the discipline and/or to the 
range of audiences listed above. 

 

6. The value of multiple authors or collaborators should be considered as a basic part of public scholarship 
and applied scholarship. Such scholarship often involves substantial effort and time because it is often 
collaborative in nature and involves non-academic (e.g. community, business, government) groups that do 
not operate on academic calendars or promotion and tenure scheduels. 

  
7. Public research and applied research may include some (appropriately approved) dissemination restrictions 

due to requirements of the client, partner, or community organization.  
  

8. Documented impact on the local community may be accorded the same weight as international, national, 
and regional impact. As such, when evaluating these forms of scholarship, national reputation can be 
established based on work that has a distinctly local focus and impact. 
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